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 Objective: To detail the various stages and requirements for Unit/Departments to get back to work on campus. 

Relevant Unti/Department H&S/B&E

Head of Unit/Department 
develops a COVID 19 

Business Response Plan 
(BRP) in consultation with 

their Worker 
Representative. 

H&S and B&E review the COVID 
19 BRP (as per HSA Checklist) 

and agree the list of control 
measures, physical measures, 

PPE etc. required. 

Unit/Department submits 
the COVID 19 BRP to H&S 

and B&E for review. 

B&E and H&S Implements the 
control measures, physical 
measures and issues the 

necessary PPE. 

B&E contacts the Unit/
Department and the Health and 

Safety Unit to confirm that the 
necessary control measures 

have been put in place

Those returning to work on 
campus from the Unit/

Department complete the Pre 
Return to Work form at least 3 

days in advance of their return to 
work. 

The Health and Safety Unit 
approves Department/Division 

COVID 19 BRP and 
authorises return to work.

Those returning to work on 
campus from the Unit/

Department complete Covid19 
Awareness Training.

Those returning to work on 
campus from the Unit/Department 

are now permitted to return to 

campus. 

Unit/Department appoints 
and trains a Worker 

Representative to help 
advise workers on and 

monitor compliance with 
COVID 19 control measures 

in the workplace. 

Unit/Department assesses who 
can do their work from home 
and provides the facility to do 

so, in particular, at-risk or 
vulnerable workers. 

(Remote Working Procedure)

The HOD, in consultation with the  Worker 
Representative, liaises  regularly with 
their on campus workers in relation to  

physical distancing, adjustments to staff 
rosters, contact tracing, emergency plans, 

staff concerns, supports available etc.. 




